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347-xxx-xxxx				Brooklyn, NY                                    youremailaddress@email.com
Seeking:  Full-time, long-term position with a path to career growth in the hospitality arena. 

Availability:  Immediately available   						

EXPERIENCE
Warehouse Worker 										Jan 2022 – Jan 2023
S & H Global/ Haiti, Cap Haitien
· Received incoming shipments and verified the contents against the accompanying documents.
· Sorted and stored products in designated areas within the warehouse.
· Pulled and prepared product for shipment, verifying exact number and type of product before loading and shipping.
· Assisted other departments when needed to complete tasks in a timely fashion.

Executive Administration Assistant								Jan 2016 – Jan 2022
Hotel Lakou Breda, Cap Haitien
· Handled office tasks, such as filing, generating reports and presentations, and setting up meetings.
· Provided real-time scheduling support by booking appointments and preventing conflicts for the client and staff.
· Used computers to generate reports, create presentations, and conduct research for the company.

French Teacher											Jan 2005 – Jan 2012
Mary’s Daughter, Haiti
· Planned and delivered engaging and interactive French Language curriculum to students ages 8-12 of varying abilities.
· Cultivated strong relationships with parents by providing feedback about their child’s progress in French classes.
· Monitored student behavior according to school regulations and policies.
· Utilized a variety of teaching strategies such as lectures, group activities, and multimedia presentations.

Daycare Teacher											2012 – 2016
Anglican Catholic Saint Espirit, Haiti City

· Cared for and nurtured 30 children, interacted with parents, led singing and playgroups

EDUCATION

Diploma of French (Creole) DELF BS, 2021-2022
Alliance French, Haiti

Certificate in Civil Law, 2009-2012
University of Haiti City, Haiti

High School Diploma, 1995-2001
L’Essor, Haiti

SKILLS

Security license, Microsoft Word, Excel, Powerpoint.

LANGUAGE
	Comment by Lilly Sandberg: Please note: It is ok if the resume goes into the second page, as long as you can print it double sided! 
French (fluent), Creole (fluent), English (proficient)
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